Responsibilities of the librarian

1. Opening and closing the library on time. 

2. Helping readers to find books. 

3. Transporting books to and from meetings

4. 
Explaining and enforcing the library's rules.

5. 
Organizing the books in a clear and consistent way. 

6. 
Taking inventory.

7. 
Acquiring books. 

8. 
Keeping track of borrowed books/ keeping records.

9. 
Tracking down overdue or missing books. 

10. Evaluating the library.

11. Making status reports at PSW committee meetings.

